Four-Year User Gulide
1o

COLLEGEFISH.:pp



This guide, which offers quick steps and graphics, is your road map to the CollegeFish.org
experience.

What is CollegeFish.org?

CollegeFish.org is a web tool created by Phi Theta Kappa International Honor Society to aid
community college students as they plan their future after community colleges, either through
transfer to a 4-year institution in pursuit of a baccalaureate degree, or by entering the workforce.
Currently, CollegeFish.org is focused on providing transfer assistance to students.

Who can use CollegeFish.org and how much does access cost?

The CollegeFish.org student toolset is available to community college students at no cost, either
as a benefit of membership in Phi Theta Kappa International Honor Society, or through a
partnering community college.

Access to CollegeFish.org as a marketing tool for your 4-year institution is available to you at no
charge. We encourage you to establish a maintenance account to ensure that the College Profile
of your institution is complete and up-to-date, with the latest scholarships, links and calendar
deadlines for transfer students. Data on each college profile provided by Thompson Peterson,
College Board or the IPEDS Cutting Tool may not be modified with this account, and any error
in these data elements should be reported directly to the organization responsible.

If you are interested in establishing a maintenance account, or learning about enhanced
opportunities to recruit CollegeFish.org and Phi Theta Kappa members, please contact us by
sending an email to support@collegefish.org.

Let’s get started!
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Marketing Your Institution to Prospective Transfer Students
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Once an account has been established for you,
you may reset your account information by
clicking here. Information is sent to the email
address in your CollegeFish.org profile.
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Forgot your login? Get it reset.

Phi Theta Kappa members and advisors use your Phi Theta Kappa username and password.
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If you do not yet have a CollegeFish.org account please
contact support@CollegeFish.org or Phi Theta Kappa
Scholarship Programs at 866.286.8453.
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How do | market my institution to prospective transfer students using CollegeFish.org?

You will want to ensure the following information has been added to your college’s profile in
order to provide possible transfer students easy access to your institution’s information. The
following data may be added to your profile:

1. Links to specific areas of interest on your school’s web site, such as your online application,
online registration and housing sites. Many other links may be added at your discretion.

2. Scholarships of interest to transfer students. All Phi Theta Kappa scholarships are already
available in the scholarship search engine, but you may report non-Phi Theta Kappa
scholarships for transfer students as well.

3. Dates and Deadlines for events related to transfer and admissions for your institution, such as
application deadlines and special transfer student preview days or orientations. If a student
has selected you in their top 6 schools list, your dates will automatically be entered in the
student’s calendar and not just on the profile.

4. While not yet complete, you may post links related to articulation agreement information as
well as indicate what types of agreements you have.
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Adding Links of My Institution’s Website to My Profile
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Add / Update My Institution’s Scholarship Listings

Scholarships reported will be available in the scholarship search immediately, and will appear on
browse listings within 24 hours. You are welcome to report as many transfer-relevant
scholarships your school may offer.
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After updating existing scholarships,
you may add a scholarship by clicking
here.

We would be happy to speak with you
if you do not offer exclusive Phi Theta
Kappa scholarships. To learn about the
benefits of recruiting Phi Theta Kappa
members and become a scholarship
partner, please contact Sarah Reynolds
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Help Transfer Students Meet Your Institution’s Deadlines and Remind Them of Transfer
Events Using an Institution CollegeFish.org Calendar

Once your profile has been completed, your home page will automatically display the current
month’s view of events and deadlines that have been entered onto your institution’s
CollegeFish.org calendar.

Each event and deadline you enter on your institution’s calendar will automatically appear on the
personal calendar of each student who adds your institution as one of the top 6 schools they are
considering, allowing them to be automatically reminded of events and notifying them of
changes in event information.

Placing deadlines for critical tasks such as applications, housing information and financial aid

applications on your calendar automatically adds these deadlines to their “Transfer Steps” lists
on their home page.
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Adding Articulation Agreement Information to My Institution’s Profile

You may enter a URL to your main articulation section of your web site, as well as specify
community colleges with which your institution has agreements.
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We invite you to sign up for a maintenance account so you can market your school to thousands
of prospective transfer students. In addition, if you are interested in learning more about how
you can recruit CollegeFish.org and Phi Theta Kappa members, please feel free to contact us at
support@collegefish.org or at 866.286.8453.
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